Quick Fix: Relationship to Head of Household

Go to the client profile
From the Summary page, click on the pencil next to the line of entry to your program

Edit Project Start Data window will open, click save and continue to access entry assessment
Find the “Relationship to Head of Household” question

Select answer from drop down menu

If client is a single individual, scroll to bottom and click Save & Exit. You are finished!

If more than one member in household, scroll down and click save, scroll up to Household
Members and click on next household member and set their relationship to HoH. Repeat until all
household members have relationship to HoH question filled in.



